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[TosnoxeHke 06 KCIONB30BAaHUH MPOCTOH MEKTPOHHON MOAMUCH IS BHYTPEHHCTO
3JIEKTPOHHOTO JI0KyMEHTO000POTA B YHUPEKAEHUAX M0BEIOMCTBEHHBIX YIIPABACHIIO
006pa3oBaHust aIMHHUCTPALMK ropo1a MIHYCHHCKa

1. O0mue nojioKeHus

1.1. Hacroswee [lonoxkenue 06 HCMONB30BAaHMM MPOCTOH  MEKTPOHHOI 1101
undopmanmonHoil cucreme (nanee - UC) B yupeikIeHHAX MOABEAOMCTBCHHBIN yIIPui. -
o6pasopanus (1aee - [Tonoxkenue) ABseTCs JOKATbHBIM HOPMATHBHBIM AKTOM yHPE/ i
omnpe/ieNsieT MopsiA0K U YCIOBUs pabOThl COTPYAHHKOB C SNEKTPOHHBIMI NOKYMCHTANM I T
HEMOCPEICTBEHHO CBS3aHHBIMU C MX TPYHOBOIl NEATENbHOCTBIO, ¢ MPHUMEHEHHCN i
" ayieKTpoHHol noanuck (aagaee - IIIII).
1.2. YYacTHHKAMH 31eKTPOHHOrO B3aUMOEHCTBUA HA YCITOBHAX, OMPE/ICICHHDBIN Hawie i
1 [MonoKeHueM, SBISIOTCS COTPYAHMKM YUYpeXkKASHHs, MOAMMCABIIHE YBEAOMICH! .
' o3HakomieHnn ¢ Tlonoxkenuem. OGpasen YsemowmseHust npusened B [lpuozenin
i nactosemy [lonoxkenuto. Iloanucanue  COTPYAHHKOM  yHPEKIACHHS Vaeon
| paBHO3HAYHO MPHUCOEAMHEHHIO K COTNALIEHHIO 00 y4acTHH BO BHYTPEHHEM SJCKipoiii
! noKyMeHTooGopoTe ¢ ucmonb3oBanuem [IDIT Ha ycmoBusX HACTOSLIETO [onowkeri
coOTBeTCTBHH co cT. 428 I'paxnanckoro kozxekca PO ("lorosop npucoeHeHus" ).
1.3. Peanuszauus onpeneneHHbIX HacToswMMm [lonoxeHnem YCIIOBUIT MPUMEHEHHS TIPOC !
3MEKTPOHHOI  MoAnMcH  obecreynBaeT —MpUAAHKE FOPMAMYECKON  CHIIbI  BHY Tpuit
7IEKTPOHHBIM JIOKyMeHTaM yuperxaenus B FIC, TpeOyrouM JTHIHOH NOAIHCIH COTPY 1ilh}
orepaLmsiM ¢ HUMH.
1.4, Hanuuue TT2IT oGecrieynBaeT BHYTPEHHUM JI€KTPOHHbBIM JoKymeHTam B HC:
* NHOOTUHHOCHTb - NOOMEEPAHCOCHUE asmopcmea OOKYMeHmd;
* YeNOCIMHOCHL - DOKYMEHM He MOdicem Obinb USMEHEeH Nocae NOONUCANIA
* He ompuyanie agmopemed (HeompeKaeMocnv) - asmop He MOJICen OMRA3UNLCA Ol
noonucu.
- 1.5. Jlns noanucanus 31eKTpoHHbIX 10KymeHToB B MC ncronb3syercs npocras
JJIeKTPOHHAs MOAMKCh - MHGOPMALMA B SIEKTPOHHOIH (opme, KOTopas MpHCoe i
Apyroii MHGOPMALHK B IEKTPOHHOH (opme (MOAMKCHIBAMOH MHPOPMALIH, TOK) Mt
571EKTPOHHOM BHIE) WM MHBIM 00pa3oM CBsi3aHHas C Tako MHpopMaLMei, H Koo
; MCTIONB3YETCs 1151 OTIpe/IelIeH s JIMIA, MOAMHUCHIBAIOLLETO HH(POPMALIHIO.
: 1.6. B kauectBe nyGauuHoi uyactu kmoua [IDI1 ucronp3yercs yHHUKaIbHOC HAMS At
i 3amucH, MpUMeHseMoe JUls aBTopusatin nosszoparens B MIC. B kauectse KOH(HACTILHA i1
; yactn kmoua [1911 uenonb3yercst Maposib K y4eTHOM 3amnncH.
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1.7. U3roToBieHHe (reHepalHIO). BbIIAYY H PETHCT| Bnageney Cemimna Pumma Axatonseska

noib3oBaTenell M maposiel OCYLUeCTBIAST  (Jaie Aefictsurenen ¢ 21.10.2024 no 14.01.2026
noxzepxky UC).

1.8. IMapons noaszosates UC MoxeT ObITh H3MEHEH €ro BiadelblUeM B 000 MOMCHT i
zztopusauni B MC. PekoMeHayeTcss M3MEHATh Mapoiib HE peke OJHOrO pasa B TPI M.
175 CHHKEHHs pHcKa roadopa Mapois M HeCaHKUMOHHPOBAHHOTO MCMOJIb30BAHHS /i |

HIIOM KIKO4a 3ﬂel\'TpOHHOI71 MOAINMCH PEKOMEHAYETCs HE 3a4aBaTb MapoJiH, HUCTIOJb30Buli:

sHee
ancc.

2. TepMHHBI ¥ ONIPEIEIIEHUS

B 1ausoM [To10KeHHH HCTIOJB3YIOTCS CleIyIOIMe TEPMUHBI K UX ONpeaeieHms

2.1. Bl1azelel MPOCTOH JEKTPOHHOW MOAMMCH - COTPYAHMK OpraHuzauu, NOMHCae
Vse1oMmiIeHHe 00 O3HaKOMIEeHHMM ¢ HacTtoswuM IlonokeHHeM U HMCMOJL3YIOMIHIT i
10.1b30Batels U naposib st aBropusanuu B MC;

2.2, BHYTPEHHHMIl 2JIeKTPOHHBIH AOKyMeHT (aanee - JIOKyMeHT) - JOKYMEHT O1HOIO if
JOKYMEHTOB, NpuBeneHHbIX B [Tpunoxenun 1 k HacToswemy [lonoxkernto, costantbiii i
371eKTPOHHON (popMe ¥ MOAMKMCAHHBIN €KTPOHHON MOAMUCHIO COTPYAHMKA (ICKTPOHIILI
MOAMUCAMH COTPYIHUKOB) OpraHu3aLum;

2.3. KoY OJIEKTPOHHOM TOAMHUCU - YHHMKalbHasg [OCJeA0BATEIbHOCTL  CHMEO |
npeHa3HaYeHHas Ul MOATBEP)KAEHNUs ¢ ucronb3zoBanuem cpeacts MC noamnuuocti fn
JlokymeHTe;

2.4, peecTp BbIIAHHBIX KIIOUYeil >JIEKTPOHHON moanmuch - xpausiwiics B MC i
YHHKAJIBHBIX T10C/IeI0BATEIbHOCTEH CHMBOJIOB, COAEPIKALIMXCS B BbIZAHHBIX MOMb30BATL I
MMEeHaX YUeTHbIX 3aMuce U Maposiix;

2.5. peecTp OTO3BaHHBIX KIIOUeil 3IIeKTPOHHON Tnoamucu - Xpausuwiics B HC cie
nonp3oBateneii MC, y KOTOPBIX KIFOYH JMEKTPOHHONH MOMAMMCH K MOMEHTY OOpatiichiis
JAHHOMY peecTpy OblLIM OTMEUEHBI KaK HeJeHCTBUTEbHbIE]

2.6. mpocTas >nekTpoHHas noanuck (II3I1) - uHpOpMaLKs B AEKTPOHHOI (opyie & |
BO3HHMKAIOIAs B MOMEHT BBIMOJIHEHHS BJIafeNbLEM 3JIEKTPOHHOH MOAMHCH KON
noanucauns Jlokymenta B uHTep(eiice MC, noareepikaarolias MOMIHHHOCTL Jlow.
wunu dakt osnakomneHus Biazensua IO ¢ JlokymeHTOM, KOTOpask B3aHMHO O/1il¢ il
cBs3biBaeTes ¢ JJOKyMEHTOM M BiaJieNbLeM MOMANHKCH;

2.7. wrramn 1211 - BusyansHas oTMeTka 00 I€KTPOHHOH MOAMUCH, BKIFOUAIOLLAS Pl
1311, koTopasi aBToMaTH4ecKd cosmaercsi cpenctBamu MC npu OTKpbITHH (BH3yaIIs3all
JoxvmeHnTa, noanucandoro IIDI1, B untepdeiice MC; Bpems dopmuposanitss i
ToOpakaeTcs B LUTAMIIE 110 4acOBOMY roscy nosb3oparens MC;

8. 00paboTka >1eKTPOHHOrO AOKyMeHTa - JeiictBus monbsosatens MC ¢ saexipoiin
zoxvmenTom cpeactBamu MC, Bkiouas, HO He OrpaHHYMBAasCh: CO3MAHHE, [Pos
soamucanue TIDI1, wuHpopmupoBanue apyroro moab3oBatens MWC o oy
TOITBepKIAEHME MMONy4YeHHs, O3HAKOMIIEHHE, CO3JaHHe KOMMU Ha OyMamHOM HOCH it
OTRIOHEHME, YaleHHe. .
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3. OOecnieyeHne OPHINYECKOH CHIbI BHYTPEHY Bnageney Cemivna Pumma AHaTonbesHa
OeicTeutened ¢ 2110.2024 no 14.01.2026

Ausnennslit uuk1 Joxkvmenta B MC BrIrouael -

$.1

pSpaboTKe, OTpakeHHe B yuere. a Takke xpanenue B MC. UC ooeunekmmex permcipa
=#cTBHH Monb3oBatesei ¢ JJoKyMeHTOM (JI0THpOBaHKe ) B TeYEHHE JKH3HEHHOTO LHKJIA.

52 Bcee Baamensusl [13I1 npusHator paBHO3HauHOCTh cBoed [1DI1 cobGcrBeHHOpy 1o

moImicH Ha OyMakHOM HOCHTele.

= 3 Cosaanue 1311 B UC uHHLMHPYETCS COOTBETCTBYIOIINM JelicTBHeM Baaaenbua DO

=2 35ITI0THSETCSl aBTOMATHYECKH WITH HEe3aMeTHO IS Biiazesiblia.

. [Toanomouus Bnagensia [12I1, noanucasiuero JIoKyMeHT, MOATBEP/KAAIOTCS B Mo
~oamucanns Jlokymenrta B MC aBTOMaTHyecku 10 MOJOKUTEIBHOMY Pe3yabTaTy Cle/1yioiii.
TDOBEPOK:

* COOTBETCTBYIOLIMI M0Jb30BaTeNb aBTopu3oBaH B MC,

* COOTBETCTBYIOLIMM KIJIIOY DJIEKTPOHHOH MOANUCH BKIKOYEH B PEECTP BbLAAHHLIN K10

=7eKTPOHHON MOAMHUCH,

* COOTBETCTBYIOLIMH KJIIOY DJIEKTPOHHOH TMOAMMCH OTCYTCTBYET B PEECTpPE 010 sl

<1r04eH 271eKTPOHHOM MOAIHCH.

33, Bpems QopmupoBaHHs 3JE€KTPOHHOH MOANMUCH (UKCHPYETCs CcpeacTBamil |

rpunBnuckomy Bpemenu (UTCH0).

3.6. BHyTpeHHHe 3JIeKTPOHHbIE TOKYMEHTbI, mepeuucieHHblie B [lepeune, npuseieriio

[Tpunoxenud Ne | k Hacrosiwiemy [lomoxkenuto, noamucanubie 111, npusnaiorcs

OpraHu3auuy paBHBIMH [10 IOPHIMYECKOH CHIe JOKyMEHTaM Ha OyMakHbIX HOCHTCI:"

3aBePEHHBIM COOCTBEHHOPYUYHOM MOAMHCHIO.

3.7. Ilonw3osatenn UC npusHarotr, 4yro Busyanusaums wramna [19T1  npu aemoncri

Jloxymenta B unrepdeiice MC, BoinosnHenHas cpeacrtsamu HC, sBasercs Heocrniopi

noaTBepxaeHHeM (akTa MOANMUCAHUS JOKyMEHTa COOTBETCTBYIOLUMM BIaJIIbLCN il

(MOTMHHOCTD U HEOTPEKAeMOCTh).

3.8. Xpanenue JIOKyMEHTOB OCYILECTBIIseTCS MyTeM 3amucu cBeneHuit o JlokymenTax B up

371eKTPOHHBIX JIOKYMEHTOB, KOTOPbIii siBisieTcst yacTobio MC.

3.9. Opranuzauus obecrieyrBaeT TEXHUYECKUMH M OPraHM3alMOHHBIMH Mepamu 3atiiiiy

12CAHKLMOHMPOBAHHOIO JOCTyNa M MPEeJHAMEPEHHOr0 YHHUTOKEHHS H/HIM  HCKWACH
eleHuii o JIoOKyMeHTax B apxuBe 3JeKTpOHHbIX JokymeHnToB MC, a Ttakke rapaiiiii.

T0aTBEpJK/eHHe aBTOPCTBa JOKyMeHTa, noiamnucanHoro [IDI1 asropa, B TOM umcie

" TBEp/KIEHMsS  MOMMEHHOTO OrPaHMYEHHOIo CHMCKAa JIML, HWMEROLHX  paciiiiij..
I\MHHHCTpaTHBHbIE) IPaBa J0CTYIIa K apXUBY EKTPOHHbIX JokymenTos HC.

0. JoxymenTsl xpanstcs B UC B ToM ¢opmare, B KOTOPOM OHH ObliM CO3AambL. © |
pateHus JIOKyMeHTOB M cBeleHMil 0 JIOKyMeHTax He MOXKeT ObITb MeHee 3 (TpeN) .ic
“mpelensercs B COOTBETCTBHHU C JIOKANbHBIMM HOPMAaTHBHBIMM akTamu OpraHusaitiii i
STDVKTYPHBIX MMOJpa3/ieeHui.

1¢
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Komus 3/eKTPOHHOTO JOKYMEHTA MOke| Braneneu Cemna Pumma Anatonsesna
i 21.10.2024 14.01.2026
wezaH0M HocuTene cpeactBamu MC i 3aBeperd AeieTeimenen ¢ ne

1100 uJeHaMH KOMMCCHH, BKIHOYAKOLIEH B TTUON RaR MEHANMYM PYROBUITITTT
H3alUMH M JIMLO, HMMEIoLlee paclUMpeHHble (aIMHHHCTPATHBHbIE) MpaBa 10CT\ i
371eKTpOHHBIX JokyMeHTOB MC. Komus 37eKTpPOHHOrO J0KVMEHTa Ha 01
JcwTelle JOJDKHA COZepKaTh BU3yanusauuio mramna (wramnos) [1D11, noarBepskaaionyio.
==0 opuruHan Jlokymenra noxnucad [13I1. AyTeHTHUHOCTb 37IEKTPOHHOIO JOKYMEHTd il «
omii Ha OyMakHOM HocuTene obecrieunBaetcs cpeactamu C.

4. [IpaBa, 0053aHHOCTH ¥ OTBETCTBEHHOCTD BJIaJIelblia 3JIeKTPOHHOM MOAMKHCH

+.1. Bnageney [1211 umeer npaso:
+ oOpamatbess kK OTBETCTBEHHOMY 3a TexHHYeckyro mnoaaepxkky MC st aHHyImpoisdai |
(0T3bIBa), MPHOCTAHOBKM (BO30OHOBIEHMS) NeHCTBHS IpHHAIEKALIETO eMy  K.li
3J1€KTPOHHOH MOMNUCH;
* B Cllyyae HEOOXOJMMOCTH 3aMEeHbl, BOCCTAHOBJIEHHS KJIOYa OSICKTPOHHOI O/
obpatutbcs Kk OTBETCTBEHHOMY 3a TexHH4eckyto noazepkky HC ¢ cooTBeTcTBy IOl
npocb0Oii 1 MOTYUHTh HOBBIN KITFOY 3JI€KTPOHHO# MO/MNNCH;
- » oOpalatecst K pykoBoacTBy Opranusauuy s pazdoopa KOH(GIMKTHBIX CUTYALHiT (Criopo:
BO3HUKarowux npu npuMeHenuu 1911 B UC.
4.2. Bnageneu 1911 o6si3an:
* BECTH 00padOTKy BHYTPEHHHX 3JEeKTPOHHBIX H0KYyMeHTOB B IC B COOTBETCTBHM CO CBui:
JIOJKHOCTHBIMH 00513aHHOCTSAMH;
* INpPHUHUMATh BCE BO3MOXKHBIE Mepbl Ul MPEAOTBPALUEHUS HECAHKLHOHHPOBAH L,
" HICTIOJIB30BaHKs CBOETO KIII0UA 3JIEKTPOHHOI MOMHCH;
* HM [IPU KaKHX yCJIOBUSX HE MepeaaBaTh KoY dJIeKTPOHHOM MOAMUCH APYTHM JHLIAM:;
* [IPY KOMIIPOMETALMU CBOETO KJIIOYA 3JEKTPOHHOH MOANUCH He3aMeIIUTeIbHO 00patiiii.
OTBeTCTBEHHOMY 3a TeXHHUecKylo mnomuiepkky MC Ui NpHOCTAHOBKM  1eiic
MpHHAJIeKALLEero eMy KIIFoua 3JeKTPOHHOM MOAMUCH.
4.3. Bnapeneun IIDI1 HeceT NWYHYIO OTBETCTBEHHOCTh 3@ COXPAHHOCTH CBOECIO K.1i:
3JIEKTPOHHOM MOANKUCH U €ro 3aLUTy OT HECAHKLMOHUPOBAHHOI'O UCI0Jb30BaAHHSI.

5. Texnonorus npumeHeHus cpeacts [1311 8 UC

5.1. Jina npumenenus TI3I1 B MIC Bnagensuy 1911 HeoOxoaumMo aBTOpH30BaThes 1 it
HCMOJb30BaHHEM MyOIMUYHON M KOHpUAeHUMaTbHON yacTel kiaoua [1DIT (umst rosibson

i napodb). [Toxnucanue JlokymeHTa BbIMOTHIETCS MyTeM HaxaTus Ha KHOMKY "llommien
iHTepdeiice MC.

3.2. Mudopmanus 060 BeeX BbIAAHHBIX MOIB30BATEN0 KIHOUYAX IEKTPOHHON MOAMMUCH. /il

TOJy4eHHs M MTPeKpaLleHust uX aeficTBus (H3baATHs ) Xxpanutes B IC noctosinHo.
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. Bnapeney CemkrHa PuMmma AHaToneeBHa

E = . ,
3. Ilpu mnpekpawenun y cotpyisiixa Oprasusaul Desicoresmencn 6 2140.2024 no 14.01,2028

6paboTKe BHYTPEHHHX JIEKTPOHHBIX J10KVMEHTOB

'BOJIbHEHMH COTPYIHHKA €ro KIHH BHOCHTICS B PEeCTP OTO3BAHHBIN KIKOUEH JIERTPOlilic .
flonrmcn OtBeTcTBeHHbIM 3a TexHuueckyio noxiepxky MC. C MOMeHTa BHECEHHS KO !
liieec*rp OTO3BaHHBIX KJIFOYeH 3IeKTPOHHOH MOANHCH Bce Mnocjedyowue Jlokymemnto:.
onmucanHele 31oit [T, He cuwTa:OTCs MOIMHCAHHBIMH HALTe/kKallUM 00pa3om. 1.
I0/IMHCHIO, PABHO3HAYHOM COOCTBEHHOPYYHOI.

6. 3aKT1H04HTeIbHbIE MTOI0KEHHUS

6.1. Hactosiuee [lonoskeHue BCTVNaeT B CHIY € AaThl YTBEPKAEHHS.

6.2. Tekct Ilonoxenus pasmvemaercs B MC. Croco® gocTyna K akTyallbHOI Lo
[Tosio)KeHHUs OMUCHIBAETCS B 11015308aTe 1bcKOH 10KyMeHTauuu Kk MC.

6.3. Tekct [lonokeHus XpaHuTCs B VUpeKIGHHMH W MPENOCTABISCTCS COTPYIHIKIN
3anpocy.

6.4. Jlokymentsl, co3nanusie B MC u noamucannble 1011 B cooTBeTCTBHH € Hacio:il
[TonoxeHueM, MPU3HAKOTCS OPHIHYECKH 3HAYMMBIMH C J1aThl yTBepKAeHHs [Tonoxkeniis,
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